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1. OBIIME MTOJOXEHUSA
1.1. Ha3HauyeHHe JOKYMEHTAa

1.1.1. Baxueiimuum yciaoBueM peanuszauuu gestenbHocty MAJIOY  «Jlerckuit cag NebSly r.
CrIkThIBKapa (manee — YupekJeHue) sBIseTcs oOecriedeHrne HeoOXOIUMOro M JOCTATOYHOTO YPOBHS
UH(POPMAIIMOHHOW 0€30MaCHOCTH MEPCOHABHBIX TaHHBIX (nayee — [1/1H) u nmporeccoB, B paMKax KOTOPBIX
OHM 00pabaThIBAIOTCS.

1.1.2. OGecnieuenue 6e3onacHocTH [1JIH sBIsIETCS OTHOM M3 MPUOPUTETHBIX 33749 Y YpPESKICHHUS.

1.1.3. O6pabotka u oOecneuenue Oe3zonacHocTH IIJ[H, ocymecTBisercs B YUpeKICHUU B
COOTBETCTBHH € 3aKOHOAaTenbcTBOM P®D, B yactHoctn denepanbubiM 3akoHOM Nel52 ot 27 utonst 2006 .
«O ITn», IMocranonenuem IIpaBurenbctBa PO Nelll9 ot 1 mHos6ps 2012 1. «O6 yTBepKAeHUU
TpeboBanuii k 3amute [1/1H mpu ux o6padorke B nHPopMarmonHsix cuctemax [11u», [Ipukazom ®CTIK
No21 ot 18 deBpanst 2013 1. «O06 yTBEp)KI€HUH COCTaBa M COACPIKAHUS OPTraHU3AIIMOHHBIX U TEXHUUECKUX
Mep 1o obecnieuennto 6e3omnacHoctH [1/1H npu nx o6padotke B mHGOopMannoHHbIX cuctemax [1/{r».

1.2. O6nacTh npuMeHeHHs

1.2.1. Hacrosimas Ilonutuka ompexaesnsieT NMPHUHIUIBI, MOPAJOK M ycioBus oOpaborku [1/IH
Pa3IMYHBIX KaTeropwii cyoObekToB, ubH I1J[H 0OpabdaThiBaroTCsS B YUpPEKIACHHUH, C LEIbIO0 00CCIICUCHUS
3alIUTHI IPaB ¥ CBOOOJ YeIOBEKa U TpayKaaHnHa pu o0padboTke ero I1/[H, B TOM 4mcie 3amuThl IpaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOM KU3HH, JINUHYIO U CEMEUHYIO TalHYy.

1.2.2. Tlonoxenust Hacrosimed [lomuTukm  pacmpocrpanstorcss Ha Bech o0vem  I1IH,
o0pabaTbIBaeMbIX YUpexJIeHUEM, TIOTYICHHBIX KaK /10, TaK U MOCJIE BCTYIJICHHUS €€ B CHITY, a TaKXKe Ha
Bcex cyonekToB [1J[H.

1.2.3. B cootBerctBHH C 1.2 cT.18.1 @3 «O I[1/JH»: HOCTYyI K HACTOSAIEMY JIOKYMEHTY HE MOXKET
OBITH OTPaHUYEH.

1.3. Beryniienue B cui1y

1.3.1. Hacrosimast IlonuThka BCTymaeT B CHUJIYy C MOMEHTAa €€ YTBEPXKICHHUS TUPEKTOPOM
YupexneHus u AecTByeT 0€CCPOUHO 10 3aMeHbI ee HoBoU [TonmuTukoii.

1.4. llepecmoTp

1.4.1. Hacrosimas IlonuTuka NoayIe)XKUT U3MEHEHUIO, TOTIOJTHEHHIO B CIIy4ae BHECEHHSI NU3MEHEHUH
B JICHCTBYIOIINE 3aKOHOAATEIbHBIE AKThI U MOSIBICHUS HOBBIX 3aKOHOAATEIbHBIX aKTOB, M CHEUAIBHBIX
HOPMAaTUBHBIX JOKYMEHTOB 110 o0paboTke u 3amure [1/[H, HO He pexke o JHOrO pa3a B TpU roja.

1.4.2. Bce u3MeHeHUS B HACTOSTIYIO [10JIMTHKY BHOCATCS MTPUKA30M JUPEKTOPA.
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2. CBEJEHUS Ob YYPEXKJIEHUU

2.1. PekBH3HUTHI

2.1.1. IlonHoe HamMmeHOBaHWE: MYyHHIMIAILHOE ABTOHOMHOE JIOIIKOJIBHOE 0O0pa30BaTeIbHOE
yupexnenue «Jlerckuit cag NeS51 obmepasBuBaroniero Buga» r. ChIKTBIBKapa.

2.1.2. UHH / KTIIT: 1101486614 / 110101001.
2.1.3. FOpuanueckwmii aapec: 167004, Pecniybnmnka Komu, r. CeikTeiBKap, yi. Kataesa, 1. 21.

2.1.4. Tenedon: 8(8212)311908.

2.2. Ucnostaenune Hoautukun

2.2.1. C uenpto ucnonHeHus Hactosmei [1oMuTHKY TUpEeKTOpoM Y UpekIeHHS YTBEPIKICHBI:

— Ilonmoxxenue 06 o6padoTtke u 3antute 11/1H;

— IIpaBuna obpadorku [1/1H;

— Ilepeuens obpabareiBacMbIx [1]1H;

— Ilepeyenp paGOTHUKOB, JOMYIIEHHBIX K HEABTOMAaTU3UpOBaHHON 00paboTke I1/1H;

— Marpuust gocryna k pecypcam UCII/H;

— [lepeyenp moMenieHui, B KOTOPBIX BeaeTcs oopadoTka [1/1H;

— CIuCKH JIUL, UMEIOIIUX IPaBO CaMOCTOSITENIBHOTO IOCTyIa B TOMEILEHNUS, B KOTOPBIX BEIETCS
obpabotka I1/1H;

— Ilepeuens xpanwuin II/TH 1 ©X MaTepuanbHbIX HOCUTEIIEH;

— Ilmansl mpoBenenus pesepBHoro konuposanus [1/1H B mabopManmonHsix cuctemax [1]1H;

— UHbIE JIOKQJIbHbIE HOPMATHBHBIE aKThl, TPUHHMAaeMble BO UCIOJHEHUE TpeOoBaHUIl
3akoHo aTenbcTBa Poccuiickoit @enepanuu B 061actu 00paboTku U 3amuThl [1/1H.
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3. NIOHATHUE U COCTAB II/IH

3.1. [lousiTUs ¥ onpeneSIeHUst

3.1.1. [11n — mobast mHpOpMAITHS, OTHOCSAIIASICS K MPSMO WM KOCBEHHO ONPEICIICHHOMY WA
onpenensieMomy puznueckomy sy (cyonsekty I1/1n).

3.1.2. O6padotka I1/1x - moboe aeiicTBue (oneparus) Wik COBOKYITHOCTb JAEHCTBUH (oreparuii),
COBEPIIIAEMBIX C HCIIOJIb30BAHUEM CPEJICTB AaBTOMATU3AIIMHY WK 0€3 MCIOJIb30BaHUs TaKuX cpeacTs ¢ [1/1H
JTAHHBIMU, BKIFoUYasi cOOp, 3amuch, CUCTEMATH3AIUI0, HAKOTUICHUE, XpaHCHHE, YTOYHCHHE (OOHOBJICHHE,
M3MEHEHHE), W3BJICUCHHUE, HCIIOJNBb30BaHUe, Iepenady (pacnpocTpaHEHHe, MPEJAOCTaBICHHE, IOCTYII),
o0e3mMunBanue, OJOKUPOBaHKE, yaaleHue, yanuroxxenue [1/1H.

3.2. CyobexTsl [1/1H

3.2.1. Yupexnenue ocymiectsisieT o0padotky [1/1n cnenyronux cyonexkroB I1/1H:
— paboTHUKH (B T.4Y. YBOJICHHBIE) YUPEKIACHUS;

— OJM3KHUE POJCTBCHHUKH PAa0OOTHUKOB Y UPEKICHHUS;

— BOCITUTAHHUKHU YUPESKICHUS;

— 3aKOHHBIC IIPEICTABUTEIN MMAIIMCHTOB Y YPS)KICHHUS,

— OJIM3KHE POJCTBEHHUKH BOCIIUTAHHUKOB;

— COMKATEJIH.
3.3. CocraB

3.3.1. Yupexnennem obOpabateiBatoTcsi cienyroue kareropun [I[lH paboTHMKOB (B T.u.
YBOJICHHBIX) YUpeXICHHS:
— MEePBUYHBIE CBEJICHUS:
*  (amunus, UMs, OTUECTBO,
" o,
"  MECTO, TOJ U JlaTa POXK/IEHU,
" aapeca perucTpalui U MecTa )KUTEIbCTBA,
= Homepa TenedOoHOB (JJOMAIIHUN, KOHTAKTHBIN);
"  CTaTyc BOGHHOOOS3aHHOTO;
"  KOIWH JIOKyMEHTOB;
— CBEJICHHUS O PEKBU3UTAX IOKYMEHTOB:
" [TacTOpPTHBIE AaHHBIE (Cepusi, HOMep, KeM U KOTJa BbIJIaH);
= UHH;
= CHUIIC;
" CBEICHMS M3 TOJHMCOB O0S3aTENBHOrO (JOOPOBOJBHOTO) MEIMIIMHCKOTO CTpaxOBaHMS
(cepust, HOMep, nata);
" CBEJCHMS U3 BOGHHOTO OMIIeTa;
— CBEJICHHUS O COLIMATIBHOM IOJIOKEHHH
"  CEeMEWHOE IOJI0XKEHHUE,
"  COCTaB CEMbH,
*  CBEJICHMS O COLMAIBHBIX JIIOTAX;
— cBezieHus1 00 00pa3oBaHUU:



ypOBEHBb OOpa30BaHHS;

HAaMEHOBaHHE 00Pa30BaTEILHOTO YUPEKICHHS;

CBEIICHUS O JOKYMEHTaX, IMOATBEPKIAIINX 00pa3oBaHHe (HAUMEHOBaHHE, HOMEp, Jara
BBIJIAYH);

CIEIUATBHOCTD IO JAHIIIIOMY;

KBaJTU(HUKALMS 10 JTUILIOMY;

(bopma npoheccHoHaTLHOTO MOCICBY30BCKOT0 00pa30BaHus;
HauMEHOBaHHE 00PA30BATEIILHOTO/HAYYHOTO MOAPA3 ICIICHHUS
Ne/nata BbIIauH yIOCTOBEPEHUS O JOTIOJIHUTEIILHOM 00pa30BaHuH;
CTEUATBHOCTB;

yueHasi CTEIICHb;

yUeHOE 3BaHUE;

JaThl IPUCBOCHHMSI YUECHOW CTETICHH/3BaHMUS;

— CBCACHHA O pr,[[OBOﬁ JACATCIBbHOCTU:

TPYZIOBOH CTaX;

MecTa paboThl, JOHKHOCTH, IEPUO]T pa0OThI, IPUYMUHBI YBOJILHEHUS;

CBEICHHUS O TPYIOBOM KHIDKKE (CepHsi, HOMeEp, AaTa BbIIa4yH, 3alKiCH B HEl);

JIOJIDKHOCTD |

CTPYKTYPHOE MOJpa3CIICHHE;

TabeIbHBIN HOMED;,

CBEJICHUS O TIPUEME Ha padoTy, MEPEMEICHHUH 110 JOJIKHOCTSIM, YBOJIbHEHHUH;

CBEJICHUS O TOBBIIICHUH KBaTU(UKAIIUH, TIEPETIOTOTOBKE MIIM aTTeCTAlUK (CepHsi, HOMED,
JaTa BbIIAUM JOKYMEHTA O TOBBIIICHUH KBATU(DHUKAINH, TEPEOAr0TOBKE MM aTTeCTaIlUH,
HAaUMEHOBAHHE U MECTOIOJIOKEHNE 00Pa30BaTENILHOTO YUPEXKICHNUS);

CBEICHUS O TPYIOBOM JIOTOBOpPE (COAEpPKAHUE U PEKBU3UTHI);

CBEJIEHUS 0 KOMaHIUPOBKaX, OTIYCKaX;

CBEJICHUS O TIOOIIPEHHIX U HAarpaaax;

CIIeIUaJIbHEIC 3HAHMA / CIeHaIbHAas IT0JTOTOBKA,

- 6YXFaJITepCKI/Ie CBCICHUI.

TapuQHas craBka (OKIan);
Hazj0aBKa,
JINIIEBOM PacyEeTHBIN CYET;

— MCAULMHCKHUEC CBEACHUS.

CBEJIEHUs 00 OTPaHMYCHHBIX BO3MOXKHOCTSX 3/I0pPOBbs (0€3 yKa3aHUs TUarHo3a);
CBEJICHHS O TIPUBHUBKAX;

CBEJIEHUS 00 aJlJIepruu;

CBEJIEHUS O MEIOCMOTpPax/00CIeT0BaHHSIX.

3.3.2. YupexaenneM oOpaOarhIBaroTCs clieAyromue kareropuu [1J[H OMM3KUX POJCTBEHHUKOB

pabOTHUKOB YUpeKIeHUS:

— INEPBHUYHBLIC CBCACHUA:

(dbamunus, UM, OTYECTBO;

0J1;

MECTO, I'OJ] U JjaTa POXKICHMUS;

azipeca perucTpaiu 1 MecTa )KUTEIbCTBa,
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= HoMepa Tene(OoHOB (JOMAIIHUI, KOHTAKTHBIH);
— CBEJICHUS O PEKBU3UTAX JIOKYMEHTOB:
" [aCHOPTHBIE JAHHBIE (CEPUsI, HOMEP, KEM U KOTJa BbIAAH);
"  CBEACHMS U3 CBUJIETENIBCTBA O POXKJICHUHY;
" CBEJCHMs U3 CBUJAETENBCTBA O Opake;
— MEIULUHCKUE CBE/ICHUS:
" CBEJICHMs 00 OrpaHUYEHHBIX BO3MOYKHOCTSX 3/10pOBbsI (0€3 yKa3aHUs TUarHosa).

3.3.3. YupexxnenueM oOpaOaTeiBarOTCsl  cienyromme  kareropuu  [IJ[H  BOCIUTaHHUKOB
Yupexaenus:
— MEPBUYHBIC CBEIICHHS:
= (amMunHs, UMs, OTYECTBO;
" o,
"  MECTO, TOJ U JaTa POXKICHMUS;
" ajpeca perucTpary ¥ MecTa KUTEIbCTBA,
— CBEJICHUS O PEKBHU3UTAX JIOKYMCHTOB:
"  CBEACHHS U3 CBHJICTEIHCTBA O POKIICHUHU;
= CHWIC;
"  CBEICHHS M3 TIOJHMCOB O00S3aTENBHOrO (IOOPOBOJIBHOTO) MEAMIIMHCKOTO CTPAaxOBaHUS
(cepusi, HOMep, J1aTa);
— CBEJICHUS O COIMAIILHOM ITOJIOKCHHH
"  COCTaB CEMbH;
— cBegeHust 00 0Opa3oBaHUU:
®  ypOBEHH OOpa30BaHMUS;
"  HaMMCHOBaHWE 00Pa30BATEIHLHOTO YUPEKICHUS;
— MEIUIIUHCKUE CBE/ICHUS:
= CBeACHMS 00 OrpaHUYECHHBIX BO3MOXKHOCTSIX 3/I0pOBbs (0€3 yKa3zaHUs A1UarHo3a).

3.3.4. YupexaenueM oOpabaTeIBaloTCs cieayronue kareropuu [1J[H 3aKOHHBIX MpeACcTaBUTENCH
BOCIIUTAaHHUKOB Y UPEIKICHHS .
— MePBUYHBIE CBEJICHUSL:
*  (pamunus, UMs, OTYECTBO;
" 105,
" ajpeca perucTpaiy 1 MecTa KUTEeIbCTBA;
= HoMmepa TenedOHOB (JJOMAIIHHUM, KOHTAKTHBIN);
— CBE/ICHHUS O PEKBU3UTAX JOKYMEHTOB:
" [TacmOpTHBIE TaHHBIE (Cepus, HOMep, KeM U KOTJa BbIJIaH);
= CHWIC;
— cBezieHus1 00 Opa3oBaHUU:
*  ypOBEHH OOpa30BaHUS;
— CBEJICHUS O TPYIOBOM J€ATEIbHOCTH:
= MecTO paboTHI;
" JIOJKHOCTb.

3.3.5. Yupexnennem oOpabaTbiBatoTcsi cienyromue kareropuu I1[H OMuU3KUX pOJICTBEHHUKOB
3aKOHHBIX IIPEACTABUTENICH BOCIIMTAHHUKOB Y UPEIKICHHUS .



— NEPBUYHBIE CBEJICHMUSL:
=  (amMunHs, UMs, OTYECTBO;
" 105,
"  MECTO, IO/ U JaTa POXKIACHMUS;
" aJpeca perucTpaluy U MecTa )KUTEJIbCTBA;
— CBEJICHUS O PEKBU3UTAX JTOKYMEHTOB:
" [aCIOPTHBIE JAHHBIE (CEPUsI, HOMEP, KEM U KOTJa BbIAAH);
"  CBEJCHMS U3 CBUJAETENBCTBA O POXKICHUH.

3.3.6. YupexnenueMm oOpabateiBaroTcs crneayromue kareropuu [1/[H conckareneii:
— MEPBUYHBIC CBEIICHHS:
= (amMunHs, UMs, OTYECTBO;
" o,
"  MECTO, TOJ U JaTa POXKICHMUS;
" ajpeca perucTpary ¥ MecTa KUTEIbCTBA,
= HoMepa Tese(OHOB (JJOMAIIHUMA, KOHTAKTHBIN);
— CBEJICHUS O PEKBHU3UTAX JIOKYMCHTOB:
" TACTIOPTHBIC JTAHHEIC (CEpHsi, HOMEP, KEM M KOTJa BBIaH);
— CBEJICHUS O COIMAILHOM ITOJIOKCHHH
=  CceMeWHOE MOJI0KEHHE;
"  COCTaB CEMbH;
— cBegeHUs1 00 00pa3oBaHUU:
*  ypOBEHH OOpa30BaHUS;
"  HaMMCHOBaHWE 00Pa30BATEIHLHOTO YUPEKICHUS;
" CBEACHHS O JOKYMEHTaX, MOJTBEPKIAIONIMX O0pa3oBaHWe (HAaMMEHOBAaHHE, HOMEp, Jara
BBIJIAYH ),
"  CHENHaTbHOCTH M0 JIUIIIOMY;
»  KBATU(DUKAIUSA 110 TUTUIOMY;
= ¢dopMa npohecCHOHATHFHOTO MOCIEBY30BCKOT0 00pa30BaHUS;
" HauMEHOBaHHE 00Pa30BATENHLHOT0/HAYYHOTO MOIPa3IeICHuUS;
=  No/mata BBIJJa4H YIOCTOBEPEHUS O JOMOJHUTEIHFHOM 00pa30BaHNH,
"  CHENHaATLHOCTD,
— CBEJIEHUS O TPYJOBOU AESITEILHOCTH:
"  TPYIOBOH CTaX;
* MecTa paboThI, JODKHOCTH, TIEPHO]] pa0OThI, TPHYHUHBI YBOJBHEHUS;
"  CBEJCHHMS O TOBBIIICHUH KBATH(DHUKAIUH, TEPETIOrOTOBKE WIIM aTTeCTaluu (cepusi, HOMep,
JaTa BBIIAYM JOKYMEHTA O TTOBBIIIICHHH KBATH(DHUKAIIH, TEPEITOATOTOBKE MITH aTTeCTaIUH,
HAaUMEHOBAHHE U MECTOITOJIOKEHUE 00Pa30BaTEIILHOTO YUPEHKICHHS).

3.4. Hean o0paboTku

3.4.1. T1/TH paGOTHHKOB (B T.4. YBOJCHHBIX) YUpEeXKICHHs, OJU3KAX POJICTBEHHUKOB PaOOTHUKOB
VYupexneHus oCylecTBISETCS UCKIIOYUTEIbHO B LENSX:

— obecrnieueHus COOMIOIEHUS] KOHCTUTYLIMOHHBIX MpaB paOOTHUKOB, a TaKXkKe HOPM U TpeOOBaHUI
3akoHojJaTenbcTBa PO 0 rocygapCTBEHHON COLMAIBHOM MOMOINIM, O MEHCHSX MO TOCYyIapCTBEHHOMY
[IEHCUOHHOMY O0€CIIEYEHHIO, O TPYIOBBIX IEHCHSIX, TPYIOBOI0 3aKOHOIATENILCTBA;
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— UCTIOJIHEHUS 00513aTeNbCcTB U (PYHKIMI paboTomaTess o J0TOBOPY ¢ paOOTHUKOM;

— COJICHCTBHS B OCYIICCTBICHHUU TPYIOBOH (CIy)KEOHOI) NEATEIPHOCTH W ydeTa pe3ysIbTaToB
WCTIOJTHEHUS JIOTOBOPHBIX 0053aTEIIbCTB;

— BEJICHHS KaJJpOBOTO JEJIONPOU3BOJICTBA.

3.4.2. O6padotka [1/ln paOOTHUKOB (B T.4. YBOJICHHBIX) YUpexKIeHUs, OJIU3KUX POJCTBEHHUKOB
pabOTHUKOB YUpexAeHUsS OCYIIECTBISIETCS HA OCHOBAaHHUH:

— Cornacus Ha 06paboTky [1/1H;

— TpynoBoro koaekca PO;

— IlocranoBnenus [IpaButenscrBa PO ot 16 anpens 2003 r. Ne 225 «O Tpy10BbIX KHUKKAX);

— INocranoBnenus ['ocynapcrBennoro Komurera P® no craructuke ot 5 ssuBapsa 2004 1. Nel «O6
YTBEP)KJICHUH YHU(PHUIMPOBAHHBIX ()OPM TMEPBUYHON YUETHOW MOKYMEHTAIlMH IO YYeTy TpyJda U €ro
OILJIATBI».

3.4.3. O6padotka [1/ln paOOTHUKOB (B T.4. YBOJICHHBIX) YUpEexKIEHUs, OTU3KUX POJCTBEHHUKOB
pabOTHUKOB YUpexaeHUs MPEKPALTACTCs B CAyJasX:

— JnoctukeHus ueneit oopadorku I1/1H;

— pacTOpPKEeHUs TPYAOBOIO JIOTOBOpa (CIy>KeOHOT0 KOHTPAKTa) UIK 10 €r0 OKOHYAHUIO.

3.4.4. O6pabotka [1/]H BocIUTaHHUKOB Y UpexKACHHUSI, 3aKOHHBIX MPECTaBUTENEH BOCIIUTAHHUKOB
VYupexneHnus, OTU3KUX POJCTBEHHUKOB 3aKOHHBIX TPEJCTaBUTENCH BOCHUTAHHUKOB YUpPEKIACHUS
OCYILIECTBIISETCS B LIETAX:

— UCIIOJIHEHUsT 00s3aHHOCTEH 1o JoroBopy c¢ cyowsekrom II/[H (B T.4. mpemocraBieHHE
00pa30BaTeNbHBIX yCIYT).

3.4.5. O6pabotka [1JIH BOCHMTaHHUKOB YUpeKIeHUs, 3aKOHHBIX MTPeJICTaBUTEIEeH BOCIIUTAHHUKOB
VYupexaeHus, ONM3KUX POJCTBEHHUKOB 3aKOHHBIX MPEJCTaBUTENICH BOCIUTAHHUKOB YUpeXKIEHUs
OCYILECTBISETCS HA OCHOBAHUU:

— coryacus Ha oOpaboTky [1/1H;

— norosopa ¢ cyosexTom I1/]H.

3.4.6. O6padotka [1/]H BoCIUTAaHHUKOB Y UpeKACHHSI, 3aKOHHBIX MPEJCTaBUTENEH BOCITUTAHHUKOB
VYupexaenus, OJM3KUX POJCTBEHHUKOB 3aKOHHBIX TMPEACTABUTEICH BOCIHUTAHHUKOB YUPEKICHUS
MpEeKpaIaeTcs B Cyvasx:

— mocTuxeHus neneit oopadborku [1]1H.

3.4.7. O6pabotka I1/H couckaTeneil ocyriecTBiIsieTcst B LEIX:
— coJieiicTBHE B IOMCKE pabOTHI M TPYAOYCTPOMCTBE.

3.4.8. O6padotka [1/]x conckareneit oCcymecTBISIETCS HA OCHOBAHUU:
— Cornacus Ha 06paboTky I1/1H;
— TpynoBoro koaekca PO.

3.4.9. O6padotka I1/]H conckaresnei nmpekpamaercs B CIrydasx:
— JocTIXeHus neneit oopadorku I1/1H.
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3.5. buomerpuueckue I1{n

3.5.1. Cenenus, xapakTepusyromue (pu3nonorndeckue 1 OnoIOrnIeckue 0COOCHHOCTH YEIOBEKa,
Ha OCHOBaHHMH KOTOPBIX MOJKHO YCTaHOBUTH €ro JUYHOCTH (Omomerpuueckue [1/lH) Yupexnenuem He
00pabaThIBarOTCHI.

3.6. Cneunanbublie kateropuu I1In

3.6.1. Cneunansubie kateropuu [1/1H, kacarommuecs: pacoBOid, HallMOHAIBHON MPUHAMIEKHOCTH,
MOJUTUYECKHUX B3TJISIIOB, PETUTHO3HBIX MU (PHIIOCOPCKUX YOCKIEHUH, COCTOSIHUS 3/10pPOBbS, HHTUMHOM
KU3HU YUpeKJCHUEM He 00padaThIBAIOTCS.
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4. OBPABOTKA IIJ1H
4.1. O0ue cBeIeHUA

4.1.1. O6pabotka [1/]n B Yupek1eHUU OCYIIECTBISETCS Ha OCHOBE MTPUHIIUIIOB:

— 3aKOHHOCTH U CIIPaBEAJIMBOCTH LieJieil u crioco6oB obpadbotku [1/1H;

— cooTBeTCTBHUSA 1ieeit 00padboTku [1/1H mensm, 3apaHee onpeaeeHHbIM U 3asBICHHBIM TP cOope
[1/IH, a TakXke MOTHOMOYMSIM Y UpEKICHHUS,

— COOTBETCTBUS 00beMa U Xapakrepa oOpabateiBaeMbix [1/1H, cmoco6oB o6pabdotku I1/IH memsm
obpabotku I1/1H;

— nocroBepHocTH I1JIH, MX qocTarodyHoCcTH Ui Leneld 00paboTKH, HEAOMYCTUMOCTH 00paboOTKH
[1/1H, n30BITOYHBIX 10 OTHOMICHUIO K LEJSIM, 3asiBIICHHBIM ripu coope [1/1H;

— HEJIOMYCTUMOCTH OOBEIUHEHHsI CO3/aHHBIX [l HECOBMECTUMBIX MEXAYy co0oi ueneil 6a3
NaHHBIX, copepxamux [1/1xH;

— xpanenus [1J[H nommkHO ocyiecTBIATHCS B hopMe, MO3BOIISIONIEH onpeneiauTsh cyobexkTa [1/1H,
HE JOJIbIIe, YeM 3TOro TpeOyroT uenu ux oO0padoTku, ecnu cpok xpaHenus [IJ/lH He ycTraHOBIEH
(benepanbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOIONPUOOpETATENEM HIIH TOPYIUTEIIEM 110
KOoTOpoMmy siBJisieTcs cyobekT [1/1H;

— YHUYTOXKEHHUS 10 JOCTHXKEHHUH 1ieniel 00paboTku [1/]x nnu B cimydae yrpaTsl HeOOXOIUMOCTH B
WX IOCTH)KEHUH, €CITM HHOE HE MPETYCMOTPEHO (heepaabHbIM 3aKOHOM.

4.1.2. YupHexnaenue ocyuiectBisieT o0padoTky [1/IH ¢ ucnonb3oBaHueM cpecTB aBTOMAaTH3AIIH,
B TOM YHCJIC€ C HCIIOJIB30BAHUEM HH(POPMAIMOHHBIX TEXHOJIOTMH M TEXHUYECKHX CPEJICTB, BKJIIOYAs
CpeICTBa BBIYMCIUTENBHON TEXHHKH, CPEJICTBA M CHUCTEMBbI Iepenayu, nmpuema u obpadotku I1/1H,
MpOrpaMMHBIE CPEJICTBA, CPEJCTBA 3aUTHl HHPOPMAIUU, TPUMEHsAEMbIE B MH(OPMAIIMOHHBIX CUCTEMaX,
a TaKoke 0e3 UCTIOIB30BaHUs CPEJICTB AaBTOMATU3AIINH.

4.2. Coop

4.2.1. I1/Tn cyowekroB IIJIH VupexaeHus mnony4daer HampsMyilo OT cyOobekToB IIJIH mnm mx
3aKOHHBIX IIPEICTABUTEIICH.

4.2.2. B ciyuyae BO3HMKHOBeHHs HeoOxonumocT mnomyudeHus I1J{n cyobekra I1/IH oT Tperheii
CTOpOHBI, YupexJeHue wu3Bemaer o0 3TtoMm cyOwekta IIJIH 3apaHee W coolOmaer emy O LEJsX,
Mpe/roIaraeMbIX UICTOYHUKAX U criocobax moxydenus [1/]x.

4.2.3. Ins nonyaenus [11n cyowsekra I1/IH OT TpeTheil cTopoHbl YupekaeHne cHavaia MmorydaeT
€ro MMCbMEHHOE COTJIaCHe.

4.2.4. YapexJeHue  SBISETCS ~ ONEpaTopoM  caiita,  paclojIOKEHHOIO MO  ajpecy
http://dskedr.ucoz.net. Otnpasisisi cBoe pe3roMe/aHKeTy/ TaHHbIE, COMCKATEINb JIAeT COTIacke Ha 00paboTKy
ero [1/1H.

4.3. XpaHenmue

4.3.1. Yupexnaenne xpanut [IJIH 1 uX MarepuaibHbIe HOCUTEIH B MOPSJIKE, HCKIIOYAIONIEM HX
yTpary, HEIPaBOMEPHOE UCIIOIb30BAHUE UM HECAHKIIMOHUPOBAHHBIN TOCTYII K HUM.
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4.3.2. Yupexnenue xpanuT I1/{n cyobexroB [1/[H 1 nux MaTepuaibHble HOCUTENN HE JOJbIIE, YeM
3TOro TpeOyIT Henu uX OoOpabOTKM M TpeOOBaHMS JEHCTBYIONIErO 3aKOHOAaTenbcTBa Poccuiickoit
denepanyy, ¥ YHUUTOXKAET UX M0 UCTCUCHHUIO YCTAHOBIICHHBIX CPOKOB XPAHEHHS.

4.3.3. Cpoku XpaHeHUs TIOKyMEHTOB, conepxkantux [1J{n cyonsexro [1/1H, a Takke CpOKH XpaHCHHUS
cBeaenuii, cogepxkamux [1J{n cyobrexToB [1/IH B a1ekTpoHHOM BUJE (RJIEKTPOHHBIE TOKYMEHTBI, 3alIUCH
06a3 naHHBIX) onpenenstorcs Ilepeunem oOpabarbiBaembix [IJ[H B COOTBETCTBUM C MPUKA30M
MunucrepctBa KyabTypbl P ot 25 aBrycra 2010 r. Ne 558 «O06 yrBepxknenun «llepedns TUHIOBBIX
YIPaBIEHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIUXcs B MPOIECCe AEATeIbHOCTU IOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOT'O CaMOYIPAaBJICHUS M OpraHU3alMil, ¢ yKa3aHHEM CPOKOB XPaHEHUS,
HOMEHKJIATYPO# Jell, CPOKOM HMCKOBOW JIaBHOCTH, a TaKKe WHBIMH TPEOOBAHUSIMHU 3aKOHOJATEIIHCTBA
Poccuiickoit @eneparuu.

4.3.4. TIpu o6padotke [1/IH Ha OyMaKHBIX HOCUTEIIAX YUPEeKICHUsT 00eCIIeUHBACTCS BHITOJIHCHUE
tpeboBanuii «llomoxxkenus 06 ocobeHHOCTsX 00paboTku [1JIH, ocymecTBisieMoli 0€3 HCIIOJb30BAHUS
CPEJICTB aBTOMATH3aLMK», YTBEPKIEHHOTO nmoctanoBiaeHueM [IpaBurensctea PO ot 15 centsops 2008 r.
Ne 687.

4.3.5. Tlpu o6padotke I1J]I[H Ha MaIMHHBIX HOCUTEINSAX WM B HH(pOpMANMOHHBIX cuctemax [1/1x
Yupexxaenuem obOecrieunBaercsi BoimonHeHne «Tpeboanmii k 3ammre [1[lH mpu umx oOpaboTke B
nHpopMannoHHbIX cuctemMax [1J[H», yrBepkaeHHbIX nocTaHoBieHueM [IpaBurensctBa PO ot 1 HOSIOps
2012 1. Ne 1119.

4.4. llepenaua

4.4.1. B uensax coOmofeHus 3akoHoaarenbeTBa Poccutickoit deneparuu, st JOCTHXKEHUS TIeei
obOpabotku [IJ[H, a Tawke B mHTepecax cyOwnekToB I[I/[H, YupexaeHue B xo/1€ CBOEH NEATEIBHOCTH
npenocrasinset [1/In cyobexToB [1/1H crieqyronmum opraHu3amusim:

— ®enepanpHas HajoroBas ciuyx6a Poccuu;

— [lencuonnslit pona Poceun;

— Opranbl COIMATTEHOTO CTPaXOBAHMS;

— Boenkomar;

— KasznaugeiicTBo;

- COC;

— PMUALL;

— banku;

— ['ocynapcTBeHHbIE 1 MyHHUITUNIAIbHBIE OPTraHbl BIACTH;

— TeppuTtopuansHbie opradsl henepasbHbIX OPTaHOB UCTIOJHUTEIHLHOMN BIACTH;

— MenunuHcKre opraHu3aum/1ad0paTopHH.

4.5. TpancrpannyHasi nepegayda

4.5.1. Ilepenaua I1/IH Ha TEpPUTOPHIO HHOCTPAHHBIX FOCYIAapPCTB, OpPraHaM BJIACTH MHOCTPAHHBIX
rOCyJapCTB, HHOCTPAHHBIM (PU3WYECKMM WIIM IOPUIMYECKUM JHUlaM (TpaHcrpaHudHas nepenava I[1/(x)
VYupexkaeHneM He OCYILECTBIIAETCS.
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4.6. O01mea0CTyNNHbIE HCTOYHUKH

4.6.1. Yupexnenue ocyuiecTsisier (opMupoBaHHe O0OLIETOCTYNHBIX HUCTOYHUKOB II/[H Ha
ouIIMaTLHOM CaliTe B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu.

4.7. llopyyeHnne o0padoTKn

4.7.1. YapexaeHue BrpaBe mopyuutb oopadbotky [1JIH npyromy nuiy ¢ cornacusi cyobekra [1/1H,
€CITi MHOE HE MPEeIyCMOTPEHO (enepaabHbIM 3aKOHOM, Ha OCHOBAHUHU 3AKJIIOYAaEMOI0 C 3TUM JIULOM
J0TOBOpA.
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5. MPABA CTOPOH
5.1. IIpaBa cyobexToB 11
Cyonext [1/]n nmeeT mpaBo Ha MmosydeHue cBesieHui 00 oopadotke ero [/l Yupexnenuem.

5.1.1. Cybwekt I1/1n BpaBe TpeboBaTh OT YupekaeHus yrouneHus cBoux [1/1H, nx 61okupoBaHus
WIH YHUYTOXEHUS B ciaydae, eciu [1/[H SBISFOTCS HETMONHBIMU, YCTapEBIINMHU, HETOYHBIMH, HE3aKOHHO
MOJIYYEHHBIMH I HE SIBIISTIOTCS HEOOXOMUMBIMHU JIJIsl 3asIBJICHHOM 1€l 00paboTKH, a TakKe MPUHUMATH
MPEYCMOTPEHHBIC 3aKOHOM MEpPBI 10 3aIUTE CBOUX IPAB.

5.1.2. CyowekTsl [1/IH uMeroT mpaBo 3ampamuBarh y Y UpexKICHUs CIASAYIOIMNUE CBEICHMUS:

— noxarBepxacHUe dakta 0opadoTku [0 Yupexxnenuem;

— NpaBOBbIE OCHOBaHUs U 1iesn 00padoTku I1/1H;

— HCIIONb3yeMble YupexaeHnem crnoco0sl 0opadotku [1/1H;

— HaUMEHOBAHUE U aJ[pec MECTOHAXOXKACHUS YUPEeKICHHUS, CBEICHUS O JUIaX (3a UCKIIIOUEHUEM
paboTHUKOB YupekIeHHs ), KOTOpbIe UMEIOT A0CTyn K [1J[H mnu KoTopeiM MOTYT OBITH packpbIThl [1/]H Ha
OCHOBAHHUU JIOTOBOpPA C YUPEkJACHUEM UM HAa OCHOBaHUH (peepabHOTO 3aKOHA;

— obpabarbiBaeMbie [1/IH, oTHOcsmuecs K coOTBeTCTByomeMy cyobekTy II/IH, McTouHMK HX
MOJIyYEHUs, €CIIM WHOM MOpSAOK MPEACTAaBICHUS TaKuUX JaHHBIX HE MPeaycMOTpeH (deaepaabHbIM
3aKOHOM;

— cpoku 006padotku [1/]H, B TOM uncie CPOKH UX XpaHEHUS;

— MOPAZOK OocyllecTBieHus: cyobekroMm [I/lH mpaB, MpeaycMOTPEHHBIX 3aKOHOJIATEIHCTBOM
Poccuitckoit denepanuu;

— nH(popManmo 00 OCYIIECTBICHHON WM O IPEIOIaraeMoi TpaHCTPAaHUYHOH TIepeiave JaHHBIX;

— HauMEHOBaHME UM (paMUIIHIO, UMs1, OTYECTBO U aJIpec JIMIIA, OCYILECTBIsAoero oopadoTky I1/1H
10 MIOPYYECHUIO YUpEKICHMUs, €CIl 00pabdoTKa opydeHa Wi OyJaeT nopydeHa TakoMy JuILy;

— MHBIE CBEJICHHUSI, IPEyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccniickoit denepanun.

5.1.3. IIpaBo cyOwekTa I1/In Ha noctym k ero ITJ[H MoxeT ObITh OrpaHUYEHO B COOTBETCTBHUH C
(benepaibHBIMU 3aKOHAMMU.

5.1.4. Jlns peanu3any CBOMX IPaB U 3aIIUTHI 3aKOHHBIX UHTEpecoB, cyObekT [IJIH nmeer npaso
o0paTuThcs B YupekaeHUe. YUpexkJIeHHe paccMaTpUBaeT Jro0ble OOpalieHHs U KanoObl CO CTOPOHBI
cyobektoB I1/IH, TimarensHO paccnenyeT (GakThl HApYHUIEHUH U PUHUMAET BCE HEOOXOAUMBIE MEPHI JUIs
UX HEMEIJICHHOTO YCTPaHEHUs], HaAKa3aHWsl BUHOBHBIX JIUI] M YPETYIUPOBAHUS CIIOPHBIX U KOH(IUKTHBIX
CUTYaIMi B T0CYy/1I€OHOM TIOPSIJIKE.

5.1.5. Cyosexktr II[lH BmpaBe oOkanoBaTh JeHCTBHS MM Oe3feiicTBUe YUpexJeHHs B
YIIOJIHOMOYEHHBIN opraH 1o 3amuTe npaB cyosexToB [1/[H (PenepanbHyto ciayxO0y o Hag3opy B chepe
CBSI3U, MH(OPMAIIMOHHBIX TEXHOJOTHMH M MaccoBbIX KoMMyHuKauui (PockomHuamzop), OOmiecTBo Mo
3amure npaB cyobekToB [1/1H) nnu B cyneGHOM nopsizke.

5.1.6. Cyowekt I1/lH nMeeT nmpaBo Ha 3aIIUTy CBOUX MPaB U 3aKOHHBIX HHTEPECOB, B TOM YHCIIE Ha
BO3MEIICHHE YOBITKOB U (MJIM) KOMIIEHCAI[MIO MOPAJIILHOTO Bpeia B Cy1IeOHOM MOPSIKE.

5.1.7. Cyowext 1/l umeer npaBo B Jr000€ BpeMsi 0TO3BaTh CBOE coryiacue Ha o0paboTky I1/IH,
0o0paTUBIINCH B YUPEKICHHE.
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5.2. IllpaBa Yupe:xaenust

5.2.1. Yupexnenue, kak ornepatop [1J]H, BpaBe:

— OTCTauBaTh CBOM MHTEPECHI B CY/IC;

— npenoctaBiath [1/[H cyobekToB I1JIH ToCyaapCcTBEHHBIM W MHBIM YIIOJTHOMOYCHHBIM OpTraHaM,
€CITU 3TO TPEAYCMOTPEHO JEHCTBYIOIIMM 3aKOHOJATEIhCTBOM P® (HayoroBbie, MpaBOOXpPAHHUTEIBHEIC
OpraHsbl U Jp.);

— OTKa3bIBaTh B npepoctapieHnu [1/H B ciydasix mpeayCcMOTPEHHBIX 3aKOHOIATELCTBOM PD;

— obpabateiBath II/[H cyObekTa ©€3 ero coriacus, B CiIydasX HpPeIyCMOTPEHHBIX

3aKOHOIATEILCTBOM PO.
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6. SAILIUTA TITH

6.1. Yupexxaenue rapaHTHpyeT KoHGuAeHIHanbHOCTh [IJ[H M mpemocTaBisieT AOCTYN K HUM
TOJIBKO YIIOJTHOMOYEHHBIM pabOTHUKAM, MOJIUCABIINM 0053aTeNIbCTBO O HepasriameHnuu [1/[H.

6.2. Bce pabotnuku Yupexaenus, umeromue goctyn k I1J1H, cobmoaarot npasuiia ux oopaboTku
U BBITIOJIHSIOT TPEOOBAHMUS 110 UX 3aIIUTE.

6.3. Yupexxaenue NpUHUMAET BCe HEOOXOIUMBIE NMPABOBBIC, OPTaHU3AIMOHHBIE U HWHKCHEPHO-
TEXHUYECKHE MEpbI, TOCTaTOYHbIE s 3ammThl [I/[H OT HempaBOMEpHOrO WM CIy4alHOTO JOCTYIIA,
YHUYTOXKCHUS, WM3MEHEHHsI, OJOKMpPOBaHUS, KOMHMPOBAHHUS, PACIPOCTPAHEHHSA, a TaKKe OT HHBIX
HETIPaBOMEPHBIX JICHCTBUI ¢ HUMHU CO CTOPOHBI TPETHHX JIHII.

6.4. O6ecneuenue O0e3omacHoctu [1/{H qocTHraeTcs B 4aCTHOCTH:

— Ha3HA4YE€HUEM OTBETCTBEHHBIX 3a OpraHu3aluio o0paboTku u 3auutsl [1/1H;

— pa3paboTKOIl TOKYMEHTOB, ONPEAEIAIOIINX MOPAI0K 00paboTku U 3amuThl [1/1H;

— OIpeJIelIeHUEM TOpsAJKa AOCTyINa B OMELeHus, rae oopadarbiBatores [1/1H, a Taxke nopsika
JI0CTyIa K pecypcam UHPopMaloHHbIX cucteM [1/1H;

— ONpEeNeICHHEM aKTyaJIbHBIX yrpo3 Oe3onacHocty [1/IH 1 Bo3MokHOTO Bpena cyonrektam [1J1H;

— pe3epBupoBanueM I1/IH, a Taxke onpeesIeHneM NopsAIKa UX BOCCTAHOBIICHUS;

— HCIOJIB30BAHUEM CPEJICTB 3aIIUTHI HHPOpManu B HHGOpMaMoHHBIX cucreMax [1/1H;

— Y4€TOM MalIMHHBIX HOCUTENEe, coaepxkammx [1/1H;

— OIpellelIEeHUEM MeCT XpaHeHus Hocurtenei [1J1H;

— OCYILECTBJIIEHUEM BHYTPEHHETO KOHTPOJIS U (WiIK) ayauTa cooTBeTcTBUs 00padotku I[T[n O3 «O
IT/IH» 1 IPUHSATHIM B COOTBETCTBMM C HUM HOPMAaTHBHBIM IIPABOBBIM aKTaM, TpeOoBaHUAM K 3amute I1/1H,
JIOKQJIBHBIM aKTaM;

— 03HAKOMJICHHMEM PAaOOTHHUKOB YUpEeX/IEHUs, HEIMOCPEACTBEHHO OCYHIECTBISAIOMNX 00paboTKy
IT/1H, c monoxxeHusiMu 3aKoHoAaTenbeTBa Poccuiickoit deneparuu o I1/1H, B ToM uunciie TpeOOBaHUAMHU K
zammre [1/IH, mOKanbHBIMU aKkTaMM B OTHOIIEHMH oOpabotku [I/IH, n (win) oOyyeHMEM YyKa3aHHBIX
pabOTHUKOB, cOOPOM 00s13aTeNBCTB O Hepasriamenuu [1/1H;

— OIIEHKOH 3(PEeKTUBHOCTH MPUHUMAEMBbIX Mep o obecnedeHuto 6e3onacHoctu [1/]H 10 BBOAA B
SKCIUTyaTanuio HHpopMamonHsix cucteM I1/{H;

— obHapykeHueM (aKkTOB HECAaHKIIMOHUPOBaHHOTO AocTymna K [1/IH u npunsTHeM Mmep;

— BocctaHoBieHueM  [IJIH,  MOAMGUUUPOBAHHBIX  WJIM  YHUYTOXKEHHBIX  BCIIEJCTBUE
HECaHKLMOHUPOBAHHOTO JJOCTYIA K HUM;

— peructpanmei 1 yuyeTom Bcex JeicTBul, coepiaembix ¢ [1/[H B MHPOPMALMOHHBIX CHCTEMAaxX
I1]1H;

— KOHTPOJIEM 32 MPUHUMAEMBIMU MepamMu 1o ooecnieueHunto oezonacHocTu [1]1H.
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7. BAKVIIOYUTEJIBHBIE ITOJOXEHUSA

7.1. Hacrosimas IloauTuka sBISE€TCS BHYTPEHHUM JOKYMEHTOM U IOMJIEKHUT PA3MELICHUIO B
00IIEJOCTYITHOM MeCTe.

7.2. KonTponb ucnonneHus TpedboBanuii HacTosmei [1oJIMTHKN OCyIECTBISETCS OTBETCTBEHHBIM
3a opranmu3anuo oopadotku [1JIH B YupexaeHun.

7.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIHI Y4UpexaeHus, umerommx pocryn k IIJIH, 3a
HEBBITMIOJHEHUE TPeOOBaHUI HOPM, peryaupyromux ob0pabotky u 3amuty [I/lH, ompenensercs B
COOTBETCTBUM C 3aKoHojarenbCTBOM Poccuiickoir Penepauyy, U BHYTPEHHUMH JOKYMEHTaMHU
Yupexaenus.
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8. KOHTAKTHAS UH®OPMAIIUSA
8.1. YupexneHnue

8.1.1. DO otBeTcTBeHHOTO 3a opraHuzanuto oOpabotku I[IJIH B VYupexaeHuu: IUPEKTOP
KosanieBa Enena KumosHa.

8.1.2. Anpec: 167004, Pecny6nuka Komu, r. CrikThIBKAp, yi1. Karaesa, 1. 21.
8.1.3. Tenedon: 8(8212)311908.
8.1.4. DnektponHas mouyra: madou51@yandex.ru.

8.1.5. Bce BOIIPOCHI U MNPEIJIOKCHHUA 110 BHECCHUIO W3MEHEHHUI HIIN I[OHO.]'IHCHI/Iﬁ B HACTOAIIYIO
HOJ'II/ITI/IKy CJICAYCT HAlIPpABJIATH HA UM OTBECTCTBCHHOI'O 34 OpTraHU3alUI0 O6pa6OTKI/I HI[H 10 YKa3aHHOMY
BBIIIC KOHTAKTHOMY TeJIe(i)OHy, aapecy BHeKTpOHHOﬁ IMOYTHI WJIK TIOYTOBOMY aZIpeECy.

8.2. Teppuropuaabubiii opran Pockomuan3zopa no Pecnyosinke Komu

8.2.1. PykoBoaurens Ynpasnenus: [TumenoBa Bukropust BsruecnaBoBHa.

8.2.2. Iloutossiit aapec: 167981, Pecny6nuka Komu, r. CoikThIBKap, yi1. KommyHnuctuueckas, 17.
8.2.3. KonrakrtHbit Tenedon: (8212) 216-800.

8.2.4. DnextponHas mouta: rsockancl1@rsoc.ru.

8.2.5. Odunmansherii caiir: 11.rkn.gov.ru
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